
Guest List
Write your party invitation list. Include street and e-mail addresses and phone numbers.

Before summer is even officially over, it’s back to school 
and football. That means tailgates and other get-togethers. 
Use our planner to help organize whatever event you’re 
planning this season. Just download pages at hoffmanmedia
.com/celebrate, or copy these pages to get started.  Planner

Party

Getting It Together 
Before the Party

2–4 weeks before	 Send out invitations.
1 week before	 Plan menu.
3 days before	 Shop for food. 
2 days before	 Prepare any foods that can be 
 		  made ahead.
1 day before	 Set table, select music, clean house.
Party  Day	 Finish preparing food.
 	 HAVE FUN!

Party Theme
Date:__________________________

Time:__________________________

Place:_________________________

Dress:_________________________

Given by:_______________________

_______________________________



What kind of event?

What’s in season?

Do you need more than one oven? 

What can you make ahead?

Menu
Start with our recipes, but tweak them to suit your party. Things to think about when planning your menu:

Flowers/Decorations
List ideas for flowers, centerpieces, and/or decorations to go with the theme of the party.

Music Selections
Select music to match your party theme.

Cocktails________________________________________

________________________________________________

Appetizers_______________________________________

_________________________________________________

_________________________________________________

Salad____________________________________________

_________________________________________________

Main course______________________________________

_________________________________________________

________________________________________________

________________________________________________

________________________________________________

Sides_________________________________________

______________________________________________

______________________________________________

_________________________________________________

_________________________________________________

_________________________________________________

Dessert__________________________________________

_________________________________________________

________________________________________________

After-dinner drinks or coffee_______________________

_________________________________________________

_________________________________________________



Shopping List
Prepare your grocery list from the recipes you’ve chosen for your party menu.

Produce Meat & Fish Canned & Dry  Goods

Dairy & Eggs Frozen Items Beverages


